Yoga Loft Exchange Program Application

Personal

Name:                                                                          ________________________. 

Address:                                                                        .City: __________________

Postal Code: _____________Phone Number:                                                            .
Where can we leave a message?                                                        ____________ . 
E-mail Address:                                                             _______________________. 
Previous Work Experience

	
	Company Name
	Position
	Start & End Dates

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Are you currently employed?  If so, where? ___________________________________________________________________

Education

What level of education do you currently uphold?

                                                                                                                                .

Are you currently enrolled in an educational program? In what program?

                                                                                                                               .

Interests

Do you currently practice yoga?         Y              N 

Why do you want to participate in the Loft’s exchange program?

________________________________________________________________

                                                                                                                                     .

What are your general interests?

                                                                                                                                   .

Skills

How would you rate your knowledge of::

	Microsoft Office
	Excellent
	Good
	Satisfactory
	None

	Microsoft excel
	Excellent
	Good
	Satisfactory
	None

	Microsoft word
	Excellent
	Good
	Satisfactory
	None

	General Reception duties
	Excellent
	Good
	Satisfactory
	None

	Holistic health
	Excellent
	Good
	Satisfactory
	None

	Yoga
	Excellent
	Good
	Satisfactory
	None


Availibility:

Please state available days/nights and times you are available to work a once per week 3 hour shift:
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	


References

Please provide 2 Professional references: (no friends or family please)

	Name
	Relationship
	Phone Number

	
	
	


	Name
	Relationship
	Phone Number

	
	
	


Responsibilities of the Exchange program:

· Reception duties

· Answering and making phone calls

· Checking clients in 

· Maintaining database

· Cleaning duties

We are looking for a ‘hands-on’, take initiative individual able to work independently managing the daily activities at the Loft.  You will need leadership skills and be able to make quick decisions.  You will play a supervisory role in the management of activities and duties.  Computer skills is a must.
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